Procedure for Executing Documents
 to be Submitted by Non-Residents to the Bank
Public documents issued and valid within the territory of one state can be used on the territory of another state only after they are duly authenticated, unless specified otherwise by international treaties.

Ways of Authentication

1.
Consular Legalisation means a formality certifying the authenticity of the signature, the capacity of the signatory, and the identity of the authorised agency’s seal or stamp on the documents or deeds to be used in another country. 

Foreign public documents to be used within the Russian Federation can be legalised: 

· in the country where the documents originated (first, by the Foreign Affairs Ministry or another authorised state agency of the country where the documents originated, then they shall be legalised by a Russian Consulate in the country),

· in the Russian Federation (such foreign public document shall be first certified by a diplomatic or consular office of the country where the document originated, then it shall be legalised by a Consular Department of the Russian Ministry of Foreign Affairs). 

2.
To simplify the process of foreign public documents authentication the Hague Convention was designed and signed.

The Bank shall accept from countries party to the Convention any document with an apostille affixed to it certifying the authenticity of the signature, the capacity of the signatory and, where appropriate, the identity of the seal or stamp it bears. The apostille is attached either to the documents itself or is affixed to a separate sheet by an authorised agency of the foreign state. Neither signature, nor seal or stamp in the apostille needs any further certifying.

MODEL OF CERTIFICATE

The certificate shall be in the form of a square with sides at least 9 centimetres

APOSTILLE

(Convention de la Haye du 5 octobre 1961)

1.Country…………………………………………………………………………………………………………

This public document

2.has been signed by (Family name) ……………………………………………………………………………….

3.acting in the capacity of …………………………………..…………………………………………………………

4.bears the seal/stamp of (registered name of an institution) …….……………………………………………….

Certified

5.at ……….   ………..…………………………       6.on the (date in figures) ……………………………………

7.by (name of certifying agency) ……….……………………………………………………….………………..…

8.No.…….…………………………………………………………………………………………………….………….

9.Seal/Stamp…………………..…………………..10.Signature ……………………………………………………

The Hague Convention does not apply to documents executed by diplomatic or consular agents; to administrative documents dealing directly with trade or customs activities (powers-of-attorney to execute transactions, cross-border movements of goods, agreements or contracts on goods delivery and provision of services, on different works and payment under them). It means that such documents are to be legalised in a usual way, if their authentication is necessary under the jurisdiction of the country where they are to be used.

Countries party to the 1961 Hague Convention (as of 02.04.2001).

	1. Australia
	25. Kazakhstan 
	49. El Salvador 

	2. Austria 
	26. Cyprus*
	50. Samoa

	3. Andorra 

4. Antigua and Barbuda
	27. China (Special Administrative District of Macao)
	51. San Marino

52. Swaziland

	5. Argentina

6. Armenia*

7. Bahamas

8. Barbados 

9. Belarus*

10.Belize

11.Belgium 

12.Bolgaria

13.Bosnia-Herzegovina
14. Botswana
15. Brunei

16. Great Britain

17. Hungary

18. Venezuela

19. Germany

20. Greece

*21. Israel

22. Ireland

23. Spain

24. Italy


	28. Columbia

29. Latvia*

30. Lesotho

31. Liberia

32. Liechtenstein

33. Luxembourg

34. Mauritius

35. Macedonia*

36. Malawi

37. Malta 

38. Marshall Islands 

39. Mexico 

40. Namibia 

41. Netherlands

42. Niue

43. New Zealand

44. Norway

45. Panama

46. Portugal

47. Russia

48. Romania 
	53. Seychelles

54. St Kitts and Nevis

55. Slovakia

56. Slovenia*

57. USA

58. Suriname

59. Tonga

60. Trinidad and Tobago

61. Turkey

62. Fiji

63. Finland

64. France

65. Croatia*

66. Czech Republic

67. Switzerland

68. Sweden

69. Estonia

70. Yugoslavia*

71. South Africa

72. Japan


* - these countries fall under provisions stipulated below.

The Convention was extended to the following territories by the United Kingdom: Jersey, Cayman Islands, Montserrat, Bailiwick of Guernsey, Falkland Islands (disputed by Argentina), Saint Helen, Isle of Man, Turks and Caicos Islands, Bermuda, Gibraltar, Virgin Islands, British Antarctica Territory (disputed by Argentina), Hong Kong.

Under the governmental agreement between the United Kingdom and France, the Convention was extended to the Anglo-French Condominium of New Hebrides. 

The Kingdom of the Netherlands announced extending the Convention to the Netherlands Antilles. 

Neither Legalisation, nor Apostille is required for:

Countries party to the Convention on Mutual Legal Aid in Civil, Family and Criminal Matters of 1993 (as of 05.02.96)

	1. Azerbaijan

2. Armenia
3. Belarus 
	4. Georgia
5. Kazakhstan
6. Kyrgyzstan
	7. Moldova
8. Russia
9. Tajikistan
	10. Turkmenistan
11. Uzbekistan
12. Ukraine


Countries party to bilateral agreements on legal assistance in Civil, Family and Criminal Matters signed with the Russian Federation

	1. Azerbaijan
2. Algeria

3. Bulgaria
4. Hungary

	5. Vietnam

6. Greece*

7. Iraq**

8. Italy*
	9. Cyprus
10. China
11. North Korea
12. Cuba
	13. Kyrgyzstan
14. Latvia
15. Lithuania
16. Moldova
	17. Mongolia
18. Republic of Yemen
19. Poland
20. Romania

	21. Tunis
22. Finland*

23. Czechoslovakia***

24. Estonia
25. Federal Republic of Yugoslavia****


*     Public documents shall be accepted without legalisation only within the framework of legal assistance.

**  Public documents duly issued and certified by one Contracting Party are accepted on the territory of the other Contracting Party in compliance with its legislation, 

***  Shall apply between Russia and Slovakia and Czech Republic.

**** Which is a legal successor to the SFRY.

Public document executed in a foreign language shall only be accepted by the Bank if accompanied by a translation into the Russian language certified by notary public.

